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STANDING OPBRATING PROCEDURIq
01

INITIAL INCIDBNT REPOBT

I. PURPOSI,:

This SOP prescribes the procedures and guidelines in the immediate submission

of an initial report following the receipt of knowlgdge 
?n 

the occurence of the following
incident categories:

J .i'r,

tr::

A.
Bc
D.

Maritime InPident I

Unusual Incident
MARPOL Incident
Vessel Detention

,;t

::: .1
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' ', This SOP applies to all PCG units in whose area ofoperation ({OS) any incident

of the above pategoiies exclusively related to their peculiar mission anrll functions occurs

and to those that have received any infbrmation on th" occurrence of sdme even if not in \'
their AOR.

III. DEFINITION OF TERMS:

A. Immediate Submission - refers to the submission to higher headquarters

through fastest nleans of an incident report immediately after receipt of
knorviedge on the pccurrence of any of the four (4) incidents listed in

.-- PgragraPh I. :'

B. Late Submission - refers to the submission to higher headquarters of rin' incident report'that has been overtaken by events following the receipt of

:knowledge,ontheoccurrenceo['tlreiniident.
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C. Maritime Ineident - shall mean any incident involving any vessel which
' occurs within the navigable waters of the Republic of the Philippines or

any incident involving any Philippine vessel, which occurs outside of the
Philippine territorial waters. A maritime incident shall include any
occutrence involving a iressel which results in damage to the vessel, its
apparel, and gear, 'and/or passenger and crew, and inter alia includes
sinking, collisio'n, stranding, grounding, foundering, heavy weather

damage, fire, expldsiorL failure of gear and equipment and any other
damage whiEh might affect and/or impair the seaworthiness thereof,

D. Unusual Incldent - shall mean any incident involving the general conduct

of PCG organic personnel as well as damage to PCG property either
through rnan-made or natural causes or any unusual occuffence within
ports and harbors (i"e., labor strikes, piracy, lighthouse failure, etc.).

I

E. MARPOL Incident - shall mean any incident involving damage to the

marine environment either tlrough the intentional or unintentional
introduction of oil and other hazardous substances.

F. Vessel Detention - shall mean the detention in port or in an anchorage

area by a PCG unit of any vessel other than a naral vessel after

establishing clear grounds that the vessel is not seaworthy to undertake the

voyage intended.

*PQIICIES: ii,

A. Safety of life and property is paramount wherever there is an incident

occuTence. However, the immediate submission by PCG units of the

report ofthe occurrence of any of the above incidents is deemed necessary

to enable higher headquarters to initiate rneasures to provide n6cessary

assistance tothe PCG unit involved and to preclude any negative impact

that may arise from the perceived non-reporting thereof.

B. Where the report does not jeopardize national and command security,

reports on the occurence of any incident shall be shared with other units

and/or entities that are able.to render assistance in abating the incident.

RESPONSIBILITIES:

A. The following PCG units shall submit reports of incidents that fall

. , under their cognlzanie as indicated and slfbll be responsible in the

, .*ptoduction 
of the corrcsponding report formats:

- l: PCG Districts/Stations/I)etachments

:a. Maritime Incident

v.
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b. Unusual Incident
c. MARPOL Incident
d. Vessel Detention

2; Other PCG. Major/Special Units/Offices '

a. Unusual Incident

,3. Unifi'Afloat

a. Maritime Incident
b. Unusual Incident
c. MARPOL Incident

B. . District Com'manders shsll:

l. Ensure compliance by their units of the provisions of this SOP.

2. Review, as necessary, District policies and provide fiyther
guidelines to erslre continued adherence to this SOP by their
units. r:

C. Other Major/$pecial Unit Commrnders/Heads of OIIices shall:

1. Ensure compliance by their units ofthe provisions of this SOP.

2. Review, as necessary, unit policies and provide further guidelines

to gnsure continued adherence to this SOP by their unitVoffices.

i D. The Commanders of Coast Gq:rrd Stations and/or Detachments shall:

1. If not equipd with fax machines, identi$ offices within their
AOR th{ are e(urpped with such equipment

the service of such machines and/or telephones for the-immediate
submission of reports dudng the occurrence of incidents. A
primary and back-up office shall be so identified and established

3. Submit to HPCG (Attn: CGOC) within ttree (3) days upon
publication of this SOP the numbers of the telephoneVfax
Inachines (primary and back-up) established, and any contact
person ifpossible.

.1t
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prescrilmrl {'olnrnt , rnny [r 6q'cx,rvrplishett ltnttdrvritlctt ilt print st
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afloat nncl in are;Ls lvhete there &re ttoi'frx rltachines av*ilallle i

teleJrhone), the initi*l irreid*rtt rfrxjlt indy, lm sutrmitted verbally tlrrt
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l*pOrt-"re filkd out including a brief e lanation-of the initial actions

taiien a'6 ottler rerryrks as may be necessary and practfoable.

VII. EFFECTIVITY:
-.|:

This SOP is eftctive upon publication.

COMMO
Commardant

Annetos:

A.
B.
c.
D-

tvlaritime Incident Report Forrnat
Urnrsual Incident Report Format
MARPOL Incident Format
Vessel Detention Fornrat
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fi. NtJMnnR oF cAsIJALTIIIS R[covnno$*
S. HUMBTT{ OFMISSING

NEFORT SUNMITTID I}Y:
($tcNATURr vrlr pR.tw'rED NAME)
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(SOf No. 

- 
Form B)

i

(PCG Reporting Unit)

A.
B.

C.
D.

DATEITIME OF REPORT
NATURE OT INCIDENT/CAUSE' IF ESTABLISIIED

PLACE OF INCIDENT
INFO SOURCE OF REPORTING UNIT

NAME OT PERSON/S INVOLVED

STITUYCONDITION OF PERSON/S INVOLVED.

E.

F.

G.

H.

ACTION TAKEN BY REPORTING PCG UNIT.

ffi/Irs (IDENTIFY As TRIENDLV oR
ENEMY)

FOR UNIT/PROPERTY. INVOLVEMENT :

I.
J.
K.

L.

IDENTITY UNIT/TROPERTY INVOLVDD
STATUS OF UNIT/PROPERTY INVOLVED
ACTION TAKEN BY REPORTING UNIT,

EST AMT OF DAMAGE

M. IDENTITY OF PERSON/GROUP INVOLVED

U. XAMT OF COMPANY/IES AFFECTED.
o. DEMANDS INVOLVnD (Ir ANY)
P. FRIENI}LY AND/OR OTHER FORCES ENGAGED

a. ASSESSMENT OF THREAT

REPORT SUBMITTED BY:

REPLY TEL/FAX NUMBER:

l,StCnAruRE OYDR PRTNTED NAME)
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VESSEL DETENTION REPORT
(SOP No. Form D)

ECG REPORTING UNIT)

DATE/ TIME OF REPORT:
INSPECTING UNIT:
DATE OF INSPECTION:
PLACE OF INSPECTION:
NAME OF VESSEL:
TYPE OF VESSEL:
YEAR OF BUILD:
VESSEL CALL SIGN:
VESSEL'S FLAG:
OWNER/OPERATOR:
VESSEL MASTER:
HOMEPORT:
TYPE OF TRADE:
TRADING ROUTE:
GROSS/ NET TON:
CLASSIFICATION SOCIETY:
VESSEL CERTIFICATE ISSUTNG UNIT:
DEFICIENCIES \IOTED/ REGUTATION VIOLATED:

REASON TOR DETENTION (CITE DEFICIENCY NUMBER/S):

LOCATION OF NEAREST PPA OFFICE:
PPA INFORMED: YES NO

REPORT SUBMITTED BY:

REPLY FAX NUMBER:
r, [ATTACH COPY OF IARJ

li'

l.
,)

3.
4.

(SIGNATURE OVER PRINTED NAME)


