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STANDING OPERATING PROEEDURES
NL'MBER 0CI)2-0E

emoeeDumes nom rNe

t. BEEERENQES:

a. Repuhf ia Aot Nn. 6963.
h. Exeautive Onden Nn. 477 dated 15 Apn 9E.
c. SOP Nn CIE, PHDP dated "14 Sep 92, Subjeat: Pnoaedurnes fon the Faynrnent

of SpeaiaI Ffl nanosal Assistanoe.

l!. SGOPE: ll=hfls SOP pnesanlbes the pnoaedunes fon the pnooessing and
paynnenlt of the Speolafl Finamoial Asslstamoe (SFA) to the fannlly on beneflcianles of an
eoast Guand pensonmef who sucounnbed to death on becomes pernnamentfy finoapaafltated
whifle flm the peffionnnanoe of hfls/hen duty by reason of hisihen offlae on positron.

[I[" DEFINITI@N @F IFERMS:

a" eoastGuand Fensonnef - eorarnnissloned offloen, emllsted pensonnel,
Fnohationany offioens, trainees and dnaftees who ane In lthe aatlve senvloe o1l the
Fhllippine eoasll Guand.

b. Famlfly - T[ae sunvlvlng flegaf sporurse and his/hen legitinnate ohifldnera,

on panents, on bnothens amd slstens, oR aunts amd unales, in that nespeotive onden. [f the
deoeased is a Muslinn, the peffirnent pnovisflons of the eode of fuflus{irm Fensonal [-aws
(Shani'a) sha[0 apply.

c. Sunvflvimg Legal Spouse - l]-he laudufi widow @n wfldowen of the
deoeased"

d. ehifldnen - All ahifldnem of the eoast Guand pensonnefl pnion to hls entny
into the senvloe amd those aonceived and/on bonn pnlon to his death.

e. Fanents - Shatl he the natunal fathen and/on nnotlhen on the fathen on

motlhen by adoption as defrmed unden the New Farmifiy eode.

iV. NATURE OF THE SPEGIAL FINANGIAL ASSISTANGE (SFA),

a" llhe Speciafl Flnanoial Asslstance (SFA) [s a mometany assistanoe gnanted

by tlhe eonnmamd to the fannily on henefloianles of deoeased ooasit guand pensonnefi.
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b" [t is equflvalerat to sumnnatflon of rmonthly base pay, longevity pay, hazand
pay and nnandatony allowamoe on the nnonthfly gr@ss pay hy the eG pensonnel pneoeoJing

the death on the deoflanation of pnesunnption of death on Incapacitation (eED) nnufltipiied

by thnee (3) monihs"

G. The eoast Guand Flnanoe eenten mnanages and adnnrinflstens the SFA
fund.

V. PROCEDURES AND RESPONSIBILIIFIES:

a. LJpon ttne death of eoast Guand FeRsonnel, the unlt eonnnnamd[ng Offioen

shall send, wfithin twenty-four (24) h@utrs, a slnnultaneous Spot Repont (hy nadio

message) on the death of the CG pensommel to the eonnnnandant, FeG (Attn: eG
Adlutant) with otlhen flntenvenflrag headquaffiens as flnfo addnesses fon appnopniatte aotion.
The Spot Repoffi shall oontain, annong o,thens, the folflowlng paffilaulans.

1) Name, Rank, AFPICGSN{ and unit assigmrmenlt ollthe deoeased.

2) Name and addness of the next of kfln and nelatron 1lo the next of kin
to the deceased.

3) einounrastances of dealth - A bnflef nepoffi on the tinne and pnace

of death; ca{use of deatta; events pnion to the tinne of death [f oause of tlhe death is othen

thara of natunal aauses; anrd

4) iln[1][al LOD Status Detenmlnation - Based on available evidenees
altthe tinne of deallh of ltfiae deoeased withouli pnejudice to the outconne of the nepoffi of the
LOD Boand"

b. The Nflajon/Speolai Unlt eonmrmanden sha{l innnnedlatefly deslgmate a

Sunvlvon OffloeriNon-Commnissloned Officen. l[he nanne of the designated Sunvfivor

OINCO s[natl be neponted to thrs Headquaffiers (Attn: eGA) fon nefenenae"

G. lthe desfignrated Sunvivon O/NCO sha[[ aooonnplish the following.

fl ) Seoure a c@py of the Spot Repont ([f the eG pensonrnefl is klfified [n

aotlon) on L[ne of Duty Sltatus (if the Gause of death Is othen than KflA).

2) Secune the death oentlfloate of the deaeased;

3) Seaune fnonrn the Mflajor/Speaial Unit Headquaffiens the ceffiifieation that

the deoeased is a rmemhen of lthe ulnflt;

4) Seoune the nnanniage oontnaot ([f the deoeased is nnannied) on Inis htlffil,n

oeffiifflcalielnnannlage comtnaot of llhe panents ([f the deoeased ls sirag[e);

5) Seaune the hiffih oeffiifflcalle of the deceased's ahifidnen;

6) Foilow-up the adjudiaation of the legal beneficianies;



V) Secure oleananoes fnonn eGfAS oeffiifying that the deaeased has not
yet heen adjudged by a rinl8itany couffi/olvlfl oouffi/faot findlng oormnnlttee to have any onlnne

on hunnan nights vlolation on the ocoasion of hls dealth; and

E) Surhmit to HPCG (Attn: eGA) the doaunments in panagnaphs tr, 2 and 3
above wfithin the next 24 houns and the docunnents in sub-pana 4, 5, 6 and 7 wlthin days
fon pnooessfln91.

d. The Malon/Speoiai Unit eomnnanden sha[[ rnnnnediatefly oreate a Lime of
Duty (LOD) Boand to detenmine the line of duty status of the deaeased at the tlnne of
death. lFhe e0raflnnnan of the LOD Boand sha[[ enrdeavon to nesolve the LOD status of the
deoeased wlthin the shoffiest possihfie tinne using the faalflillies of the eonnnnand to obtafim

the meedledl doourmentation.

e. The Coast Guand Adjutant, upo'n neaelpt of the Spot Repofrl of death o1l

the eG pensonraefi, sftaalf, aooonnpllsh the fofiflowlng:

1) eonfinnn the authemtflofity of the designated mexlt of klm im the Spot
nepout tftanu lthe farmily doourments im the 20tr file of the deoeased.

2) lssue a dflneatlve to eGFe fon the pnepanatiom and [ssuranoe of SFA
[n llavon of the deslgnated next of kin. lFhe dlneotflve shaff oonta[n a aonnputation of the
annount of SFA"

3) Suhjeot to the avaiflabifilty of supponting doaunnents, pnepare/lssue
the foflfiowflng:

a) eeffilfioate of Benefiaianfles
b) Statennent of Senviae
o) eompullatflon of Leave Balanoe
d) eoast Guand Casualty Repont
e) Drsbunsennemt Vouohen wlth the nequlned dooulnnents fon

oleaning the SFA.

4) Extend afll the meaessanli asslstanae to the Surnvivon CIiNeO and/on

the [aeins of the deaeased to expedlte pnooesslng of Death elaims;

5) Staffi a "hot f[[e" to nnomlton the pnogness of the Death Benrefit

elaisrns of the sunvlvors of the deaeased.

f" lFhe eomrmander, eoasli Guland Ffinanaoe eenter, upon receipt of the
dlneoliive fon the issuance ollSFA sha[[:

1) [nnmnediately oause the pnepanatlon of the necessary
docunnentatlon fon the fissuamoe of oheok nepnesenting the SFA to the deslgnalled next of
kln. lf the next of kin [s nesfidimg outsfrde Mtretno Manifla, the SFA shalfl be senlt to hlnnlhen

nesidenoe using the fastest avai[ahfle nneans"

2) As soon as the SFA oheok is neady fon piok-up at eGFe or the

SFA lhas alneady heen senlt 1to the place of nesidenae of the next of k[n, HPCG (Attn.

eGA) and thre ninothen ulmit of the deoeased shaflfl imnnediately he imfonnned thnu nadio

nnessage.
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V!. PROGEDIURES iN THE PAYMEN]T OF THE SPEGIAL FflNAGIAL
ASSISTANCE ]TO THE PERMANENTLY DISABLED GG PERSONNEL.

a) lFhe ehfief Sungeon, PCG ripom the reoornnnendation of the
eormplete Disabi[[lty Disohange (GDD) Boand, shatl subrmit a Ceffififfloate of Fenmnanent
Disabifilty to tlne Gonnmander, eoaslt Guand Finanoe eenten togethen with the spot nepoffi
(when the disahfied was flnjurned) and a oflearance fnonn the CGIAS ceffiifying thalt the
disahted did ,not aonnnnlt by finafl judgrment on the oooasfion whfioh oaused his disabillty,
any onlnne oR ftaunnan nlghts vioflallflon.

b) The eoast Guand Adjutant, up@m recelpt otf the eeffillfliaate oll
Pennnanenlt Disabiiity and eGIAS cfeananrce that the disabled did not aosmnnlt by f[na[
judgrment on the occasion whioh caused his disahflfiity, any cnfinne oR hunnan nighlts

violation, issue a dineotive to eGFe fon the pnepanatlon and flssuamae of SFA im favon of
the drsatoled.

o) The eonnrmandetr, eoast Guand Finamoe eenten shaflfl pay the
disabfied withlna thnee (3) days aften neceipt of the dflneotlve 1f,on paynnenll of SFA and
subnnit a nepoffi to this effeot to the eormmamdant, FeG thnu ohanmel.

M[. FUND!N{G S@URGE:

Funds fon lthis purpose wlll he ohange against genenated savings fnonn Fensonal
Senvioes (Ofl ) Fund progrann llon tftae saflany of the deaeased pensonnel fon the yean"

MII. AGG@UINTAB!LCTY:

A qurantenty flnanoial nepont wr[[ he nendened by the Fumd eustodran to the
eonnnnandant, FeG pnopenfly audited by an Audit l[eann oneated fon tlne purp@se.

XIX. MISGELLANE@US:

a" Afifi oases of oonfliat anls[ng fnonn nnufltipne olalnnamts of the SFA sftaafll he
nefenned 1to llhe CG Judge Advooate fon adjudfiaatiom.

b. In oases of oomfllotlng flntenpnetatlon of the pnovisions of thls SOP, the
pnovlsioms of RA 6963 s[aaln pnevail.

X. Thns SOF sha[[ttake upom puh[rcatf,om.
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