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As Read: 

VI. PROCEDURES 

c. Maternity leave 

Upon receipt of the application for maternity leave. the immediate Commanding 
Officer or Head of Office concerned shall determine this fact through a oomlicalion issued by 
a ccmpetent physiciao or me<lica! ~ and ~~ reoommeod approve! of ·ttie 
request to the concerned approving authority. Non-receipt of action by approving aulhorily 
shall be construed that the request is approved. 

To Read: 

c. Maternity leave 

The PCG personnel shall apply for Maternity leave at least fifleen (15) days 
before the expected date of her childbirth as determined by a medical ollicer or a competent 
physician, as such, that !he elfeclivily of the leave shall be fwe (5) days prior to the expected 
date. 

Upon receipt of the application for maternity leave, the immediate Commanding 
Officer or Head of Ollioe concerned shall determine this fact ttlrough a certilication issued by 
a IXlll'!pelenl: physician m medical offloer and sub$equen!ly reoommend approval of the 
request to the concerned approving aulholity. Non-receipt of action by approving authority 
shall be construed that the request is approved. 
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