PAMBANSANG PUNONGHIMPILAN TANOD BAYBAYIN NG PILIPINAS
{National Headquarters Philippine Coast Guard)
139 25" St Port Area

1018 Manita
19 February 2019
NHQ-PCGICG-1
STANDING OPERATING PROCEDURES
NUBSBER 63-10

ADDENDUM 01-19

ADDENDUM TO DCS-HRM SOP 03-10 (MARRIAGE, PREGNANCY AND MATERNITY
LEAVE OF FEMALE PERSUNNEL IN THE ACTIVE FUG SERVICE]
DATED 15 FEBRUARY 2010

As Read:
¥li. PROCEDURES
c. Matemily Leave

Upon receint of the application for matarmty leave, the immediate Cmnmaﬂdmg
Officer or Head of Office concemed shall detenmine ihis fact through 2 cerlification issued by
ammmmmmmwmmma@Mﬁﬂw
request io the concamed approving authoriy. Non-receipt of acion by approving authority
shall be construed that the request is approved.

To Read:
Vi PROCEDURES

c. Materily Leave

The PCG personnel shall apply for Matemity Leave at least fifteen (15) days
before the expecied date of her childbirth asdetarmmeﬁbyarrmicaiufﬁeermammmi{
physician, a5 such, that the effectivily of the leave shall be five (5) days prior to the expecte
date.

Upon receipt of the application for matemily keave, ithe immediate Commanding
Officer or Head of Olfice concermned shall determine this fact through a certification issued by
@ oompefent nhesirian or medical offioer and sheoouently reoornmend appmoval of the
request fo the concemed approving authorily. NMon-receipt of action by approving authority
shall be conslrued that the request is appoved.
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