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INSTRUCTOR DUTY PAY

1. pltRposE: This circular prescribes the rules and regulations gov-eming

the payment of tnJruAor Duty Pay to fficers. Enlisted Personnel and Civilian

Employee of the PCG.

2. DEHNIT'OI,IS; As used in this ciranlar, the follcnrving terms shall mean

and be interpreted as hereunder indicated:

a. InsEuctor Duty - C\.ry assvgrurlent of an Officer, eniisted personnel

er civilian employee of the rcG @inrg sr.rcr pefsonnel to teach, convey or

communicate k#w{e4e or 51renrse:anirq activities or conduct researches or

perform duties ae U.atfifo a*_n one or more Coast Guard andlor general subjects

in tfie Coast Gutrd-T.a;ng cer*er. s cBrfied and enumerated in this Circular,

where said cfficer erasted rre{Boflrel cr civiliar employee is assignecudetailed'

b. Accrcdted Training unit - Training $nit accredited bI ry .PqG
Edrrcaticn a.d Tra1*1g Board and?uly aufiorized by the Commandant, PCG to be

gr"*a Dp tur hgv;; p*rorn*"d a*uar instnrctor driy or other related/ac€demic

dutiqs. The Coast G"*i Training Center is the accredted training unit of tlTe PCG'

c. lnstnrctor Dug Pay {lDP} - A form of incentive alkrwance au'thorized

tur Coast Guard personnet in in-struct6r dr.rty assigned or *tailed with the Coa$

Gr.rard Training center. This is equivalent-to either 25% or 10% of Base Pay

dqending on tlhe policies *tipulated in paragraphs 5b and 5c-

d, Actual Teaching Activitiee - Classroom or field instructions wftereby

a Coast Guard instructor shows or demonstrates to students how to do something;

gives them lessons; provides them with knowledge, insights or. understanding on a

particular suOject, ol rup"*ises them in learning tg do something in a specific field

of interest

e'TrainingManagementActivities.SupervisionofcJas.sroomorfield
activities. This inclufes training management by school commandants, instructors'

deans or academidtraining group heids, department heads, school directors and

course directors. This aldiricludes direct assistance provided U{ tL* members of

the course staff involve in the conduct of the course. This shall also indude

research activities wfrerein an instructor makes a careful, systematic and patier*

study or investigrtion in ibrne fields of knowledge in order to establish lacis cr:

principles.



f. Activities Supportive to Teaching - Activities wfiieh directly help in the
conveyance of knowledge or skill to students. These are asfollows:

(1) Helping the instructor in the preparation of teacfring materials or
teaching aides;

(2, Helping the instructor as part of the demonstration team in
classroom or field instruc*ions by performing duties as training aide;

(3) Assisting the instructor in supervising the atudents in laboratory
works;

(4) Gathering data for the instructofs lessons or research.

g. Other Support Duties - Activities of the personnel aseigned with the
training center not covered by para 2d,2e and 2f. It shall indude but not limited to,
other staff duty of training center, guard and office watches routine duties for the
day-today operations of the training center.

s. IIUSTRUCTORS QUAUFICATTOIYS;

The minimum qualifications required of a Coast Guard personnel for
assignment as instructors shall be as follows:

a. For Coast Guard Officers and Rated Personnel in the PCG Training
unit:

Must be a graduate of the cours€ or must have specialized on the
particular subject he shall teach and should have graduated within the upper half of
hi5 ehss.

1. NAHBEROR PERSO'V'VEI AUTTTORIZEDTO RECEIVE IDP:

The Superintendent of the Coaet Guard Training Center is authorized to
lssue orders designating qualified personnel on instructor duty status and to
terminate such status,

5. POIJC'ES AND PROCED{JfrES ON PAYHENT AF 
'flSTRUCTORWTY PAY:

a. There shall be an accreditation system whereby a PCG Training Unit
must have ts be evaluated and accredited by the PCG Education and Training
Board and duly approved by the Commandant, PCG before their personnel would
be authorized to receive IDP. ,. t

b. Tfb rates of IDP shall be categorized as follows:

(1) Personnel assigned with Coast Guard Training Center to include
those personnel assigned with other PCG units which compose the PCG Pool of
Instructors that are performing aqtivities as defined in para 2d, 2e and 2f above
shafi be entitled to an IDP equivalent to 25a/& at their base pay, provided, that they
satisff the aggregate minimum monthly instructional load or related activitiee of
forty eight {48} hours, to be computed as follows:



- -: etisn-is-equivalent to one
instructional hour

(b) one and a half (1.5) hours of reeearch uork shall be consi&red
as one instructional hour /

(c) tvro and a half (2.5) hours of suptirVisory activities shall he
considered as one instructional hour.

(21 Personnel mentioned in para 5b-1 wfro fail to meet the minimum
monthly inetructional load stipulated in said paragraph shall receive an IDP
equivalent to 109o of their base pay.

(3) Personnel performing other support activities as defined in para 29
shall receive an tDP equivalent to 10% of their base pay.

c. lnstructor duty pay shall be payable to Coast Guard personnel of PCG
training unit effective upon the date of entry into instruetor duty pursuant to orders
issued by competent authority

d. All personnal on inetructor du$ shall receive either the IDP or any of the
follow{ng incentivee: flying pay, hazardous frlty pay, sea duty pay or combat pay,
w{richever is higher.

e. Payment of instrucior duty py shall be made on payroll or individual
voucher and shall be payable cvery month . A certification (Annex A) signed by
the $uperintendent, CGTC shall accsmpany tl'le payroll or voucher at the time of
payment;

f. Funds for this purpo$e shall bc chargeabts against PCG yearly
appropriations.

A. EFFECTTVTTY: This Circular shall be effective 01 May 1ggg.

7. RECTSSION: Alt other Circulars, SOP's and or ofter issuancss in
conflic-t with thie Circular ars hereby rescinded.

BY COIIIMAND OF RADIII DE LEON:

ELPIDIO B PADAiTA
GAPT PNtG$Cl
Chisf of Staff, PCG

OFFICIAL:
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///n4&t.
uRdtllg N'sARctA JR
LTJ€ i PN
Coast$uard Adjutant
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ANNEX A ,if
. 

CERTIFICATION FOR INSTRUCTOR DUTY PAY

,THIS lS TO CERTIFY that dUring: the peiioo (tvtonF) for rdricfr lnstructor

Duty Pay is claimed in this Payroil/voucfier, the following p?r.qglnel urere. on

instluc{or duty and that they satisReO and served the requked teacting load or

perfonned supportive teaching activities as hereunder indicated:

RANK NATVIE SN OFFICE TEACI.IING/LOAD
TEACHING
SUPPORTIVE
ACTIVITIES


