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HPCC/CGIAS

CIIICUI,AR )

NUMBEII 'ji')
FIANDLINC AND DlsPoslrlgl'- 

^',
oF ADMINIs'rRArttE cASEs Aclll:l
;i#t;td co"rs'r cuARD PER',NN EL

i' SCOPE: This Circular shall appli' to all Coast Guard DislrictsiMalor

Lt,.its of tlr" ih6i'i'e Coast Guard'

Z.PURPOSE:Tocstablislrasetofguitlclirresand,procedltreinlrandlirrgand
drsposition of cases lii-ti U;-* ""r^g 

ucip**""' ;d to prescrtbe trteasures for

;rttl*.il; and cttectivc resolul'ton oIcmes'

3. DirrNtTIoN oF TERMI

|-orthepurposeoftlrisCircular,theloilorvirrgcielrnitiorrsshallapply:

a' Minor Otlense -Dereliction not involvttlg rnoral turpitude or flny

sreater clegree or"'i'n'i'itv * ofr*n'*"";ffi;;;;f ;#- de{'rned uncler Articles

olWar.
b.Grar,eoffense-allwrongdoingpr.rrrishablerrntlerArticleofWar.

Revised l'enai Code ancl other Special Penzrl Laws'

c.S-vnilicatedoffense.anyunlawftrlorillegaitrarrsaction,enterprise

or scireme .on *inra*Liiir"" o, *o." p.rrfnJoiguni'"d ro carry out said act'

cl.Conrplaint-r,vrittenStatenlentchaigingapersonoii.noffense
inclicating the fime anil place of its commtsston

.e' Report^- 'Y *l:':: 
inlormation to a person or Unit gathered by

Intelligence p*"onnliof rhe Unit or of CG2'

4. GENEI{AL PI{OVISION:

respotlsible [or tlre marntenance ol'

"i;iil;; .*plovees rvithin his areas ot
a. CGD/Major Unit Commander ts

ci scipl#e ""#ie;;ifoimeci 
personnei and



a. Appeal may be made
punishment.

within thirlv (3O) days upon ofthe copy of

b. No appeal shall be entertainecl unless it includes a brief signed statement of
reason/s lor regarding the punishment as unjust

c. It shail be forwarded to the Commandant, Philipprne Coast Guard (Attn: CG

Judge Advocate)' 
;i.!

d. Appealecl cases shall be decidecl by CG Juclge Aclvotate in accordance rvith

the existing provisions on Appeal.

8. EFFECTIVITY:

This Memorandlun Circular shall take effect upon approval.

BY COMMAND OF VICE ADMIRAI LISTA:

DANILO A ABINOJA
Conimodore PCG

Chief of Staff. PCG
OF}-ICIAL:

LUISITO S SIBAYAN
LTSG PCG
Coast Guard Adjutant Officer
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(HEADQUAI( i bi(S rrrlLlrr rL\L v\//

c o A sr G t, *'XW*;:IN Y:t 
s E tt v I c E

M anila

1 APril2002

From : Commander' Coasr Guard=Irrterna#ktrsseevice-

To ' Co**ondant' Philipping Coast Guard

Via : a. Chief of Staff' PCG ( /
; ;*t Commandant\or Administration D( ';'

c' neputy Commandant for Operalons V

Subj:ProposedCircularonHandlingandDispositionofAdmirristrativeCases(Encll).

1. Cornplaints or reports against erring PCGUnits/ personnel should be resolvlin most

expediti'ousmannertopreservedisciplineandpromotejustice'

2.TlrisoflicehaspreparedaCiroularprescribingguide]inesandprocedurefor
irnmcdiate and eflectiv. ."rotiriln oitu"' lnuor"*g tiinir otTences Said Circular will

decentraiize the investigation of aoministrative .o*piointt ancl adverse reports that would

ensure the speedy disposition ofcases'

3.Unclertheproposedcircular,complaintsorreportsofoffensesslrallbeacteduponby
trre concerned Dis.Lrict/urit, il;;i."p"rvairp"rii", "i 

irr. case/s and recommendations

willbeforwardecltoCGIASforatfirmation,.revier,vandfilepurposes.onlycomplaints
olreportsirrvolvinggraveoffensesorseriousviolationofArticlesofWar;cases
invoivin,q Malfeasanct "td 

ili'i;;;'"* in om"t; "itiotio" 
of RAJOlg (Anti Graft &

co"rpi?r"a*.s Act) urra ira oiri lCoO* "^LG;"J;;; 
a pttricat Standards for Public

Offrcials & Employe*g, .fruiifr" i"i..).a to CC"it'teiital Affairs Service or to any of its

suboffices(IG,CGruiu.,t,uito.ESPAO)ro..uuiuutionunainvestigation.Thefoilowing
ofr.n'"u"tilil f;il ;"d"; tne jurisdiction of CGIAS sub Units:

a.alloffensesunderRA30lg(ArrtiGraft&CorruptPracticesAct)and
RA 6713 (Code of Conouci#ili;"1 SLrAoraIiot p.,iiit oflicials & Emplovees) a,d

other graft relateci offenses shall be referred to ESPAO;

b.allcasesofmisbehavioratldmisconductofPCGpersonnelfallsunder
the jurisdiction of CG Marshall;

",irift c. all cases involving morale and discipline' malfeasance anql misfeasance

in office, viotation "f 
Arti;i;;i\r;, und those"n;;TJ;; up uv other cGIAS sub units

incl*ding those cases or"r."r"o.';i;.;; by cilc;-t'" in'"*tigated' is tbrwarded to

1G for clltermlnation of probabie cause'



4. Also prowided in the circulat are the following provlslons:

.--- 
eourt Martial shall be

a. Cases approved by CPCG to be referred to PCG Gen

forwardecl to CG Judge Advocate (CGJA) for evaluation and subsequent preparation of

.";"rp""aing ChargJ and Specification prior to the conduct of Pre Trial lnvestigation

(PTI) pursuant to AW 7l and Sec 35 MCM. :

b. Cases against PCG Oflicers approved by CPCG to be referred to PCG

Efliciency and Separation Board (ESB) pioceedings shall be forwarded to CGl for

referrai to the Chairman, PCG ESB pursuant to DOTC Dep Order No 2000-6ldated 06

Nov 00, to determine the Officer's fiiness and suitability to remain in the service'

c. Non-Senice connected offenses such as those enumerated under the Revised

Penal Cocie shail be forwarcied to CGJA, after investigation by IG or CG Marshall and

upon approval of CPCG, for referral to the civil court pursuant to RA 7055 (Civilian

Supremacy Over the Miiitary),

d. CG1AS may refer the investigation of the cases involving violation of RA 3019

(Anti Graft & corrupt Practices AJ) and RA 6713 (Code of conduct &"Ethical

Standards for Public 0ffrcials & Employees), 'any syndicated offenses and those

mentioned in the preceding paragraph, to thl National Bureau of Investigation (NBI) and

other investigating agency, aiso upon the approval of CPCG'

e. CGIAS may assist in gathering of other evidence to sup-port the case refelred to

either PCG GCM tr ESB. it *uy also provide additional information to other

investigating agency in connection with cases referred to them.

5. Attached are the proposed circular and its annexes tbr your approval.
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b. Uru1 commanders shall have jurisclictioh ovei-cases/repo'rB-irr!'0lYmg-rnnlor

olfenses filed againsiirac-p.rronn"i,nder therr supervision' He shail have the

arLthority to appoint/designate investigator 1o determine the veracity of the allegations;

c. No complaints or reporls shall be given due course by the Unit unless the

same is in rvriting.and:qilb-i9{lhqd..aq4 rygr! t9 plauiants or dulv signed by

the one making the rePort,

d. Anonymous complarnts shall not be enterlainecl unless supported by

evidence substantial to r'varrant an investigation; :;i

5. PROCEDURE:

a. The unil commander, upon receipt of tlie complaint or report filed against

erring pCG p*rsonnel ;Je. nii jurisdiction, shall evaluate the same and determine

u,hether or not it involves minor tff.rrr". If the complaint involves minor offense' he

shall order investigation to be completed in not more than thirty days.

b. If the complaint/report is not minor in nature. lt should be forwarded to

CGIAS for evaluatior/investigation. Horveve., iGO/Urit commander may conduct

an initial investigation on the ioid .*r, which result shall be forwarded together with

his recommendation to CGIAS.

c. Upon investigation and findings that there exsts no evidence to support't'he

accusations, the ComilarJtt, Uot.a o]r the recommendation of the investigating

officer, shil outrightly dismiss the case. In the event that there is evidence to support

the allegations, nJsllau exercise his authonty and discretion under Sec 105 MCM or

Articie orw* 105 in imposing punishment to the erring personnel.

d.Firralreportsha]lbeforwardedbytlrecc{ulrlCommandertoCG
Internal Affairs Service ioi ifr" purpose of inloiming CPCG of the action taken by the

District/Unit concerned.

e. complaints and reporls minor in nature filed a1 the Higher Headquarters

shall be fonvarded to the unii concemed, upon approval of GPCG, for 1hem to make

proper disposition of the case.

f. CGIAS sl-rall monitor/follorv up ail cases forwarded to cGD or units'

6. CASES REFERREDTOIAS:

a. only complaints or reports involving grave o{fenses or serious violation of

Articles of 'War; cases involving Malfeasan.."u'ia Misfeasance in Oflice; vrolation of

RA 3019 (Anti Grafi & Corru[t Practices Act) and RA 9713 
(Code of Conduct &

Ethical stanclarcls for public officlats & Employees), shall be referred to CG lnternal



b. The CGIAS subordinate Units shail acquire lunsdiction ol'er the follorvmg

caSes:

1' Eihical Standard q l'b!' Accountabiltt'^ 9-tf'htf.|ii?i;"ti
offenses rno", @ot Practices Act) ano

conduct & Ethical stffiRTTpkr'"ees)'

2. c|Marshal - all cases of misbehavt"' 
i,X 

misconduct of PcG

lrersonnel; -- :'^.-^l''ino morale and discipline'

ma,,e as an c e J, [, ,x:ll!* ffi 4 "i"i' ":I't'; 
; "^Iff 

':{i 
in'i*a 1t' 

" 
i' 

"': I

rahen up by orher aciiJr.,tbfr,..r,".,'"jj., i,rir""o"'that mav be directed by

Ci,CC io b* i"'*tt'gated'

c.Aftcrrrrvestigation'CglAs^:lallfonvardtlecle.togetherr,vithtlre
recommencl'tion' to tt''ttommandant' onifip"" if,J" buota ,ia CSPCG' DCA uto

Dco' for approvat 
^ I '^ nrr': ceneral cou( Martial shall

d. Cascs approved by CPCG to be referred to pCC O*n":l;n";O^ 
"U'"q*n'

be forwardta to iE ;',dg" 
-Aclvocate' 

(CGJA) flor evaluatruii#;J;;i oi p"

;. *il, . 
t t":.#r*lr,r,t# i HI [:l'r,"i Jti;'

Tnal In'estigatton t 
' r-.' 'DcG ro be referred to PcG

:t;lrirl'fr**#*?irH,hllii:if#i':t+: 3ii#
ffi 

^;; 
b"o, 

'o 
d"t"''ine the oflicer's L'ttr

f. Non-service connected "ryi::'such 
as those enumeri:i#ffi1$ll:i'|}

fi !ia+;ffi tff :il#}"tffi *,'"*rt;:,ffj:tl;:,:"1'u,"i."'cc
irir"r,"[ 

'T 
d upon approval of GPCG' 

:,,lt##U;rffi
il;-ffiI1lis,flr,#i'jrri'p#'ut*li*si*Il*',*:;"rrlrx';
mendoned *, *" r,* 

j*g'pu,ug'opt, 
il ill ll,lff:l 3IL?t"

and other investlgating agency' also upt

h' CGIAS may assist qgrtl:'ing of otlrer' evidence to support the case

refcrre.J to .itrr.r'r,I['ctil-", ss-s ,1'Ji? o"rro p'o'iat 131'f.:iJ#:T?X',il.t;*t
NBI or to rt'" ott'*'"itt"'*tigotlng agency inconnection wrth cr


