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05 June 2012

HPCG/CG.7

MEMORANDUM CIRCULAR
NUMBER. . . . a3-12

GUIDELINES ON THE ISSUANCE, RE.ISSUANCE AND RENEWAL OF
IDENTIFICATION CARDS OF AUXILIARISTS

1. GENERAL:

This Memorandum Circular prescribes the guidelines and procedures governing the
processing, issuance, re-issuance and renewal of identification cards for all auxiliarists
(officer and non-officer).

2. SCOPE:

This circular is applicable only for the active members (auxiliarists) of the Philippine
Coast Guard Auxiliary under the control and supervision of the Philippine Coast Guard.

3. AUTHORITY:

a. Republic Act Number 9993 also known as the Philippine Coast Guard Law of
2009 and its lmplementing Rules and Regulations (lRR).

b. Revised PCGA Manualdated 03 May 2012

4. DEFINITION OF TERMS:

For the purpose of this Memorandum
defined as follows:

Circular, the following terms are hereby

a card that gives identiffing data about a
member auxiliarist of PCGA

a. ldentification Card



b. PCGA

Auxiliarists

a non-government volunteer organization created by
and under the supervision of PCG to assist in the
implementation of PCG functions and mission as
mention in RA 9993.

refer to members of the PCGA who can be an officer
with the auxiliary rank of Ensign to Vice Admiral, or a
non-officer with an auxiliary rank of Auxiliarist 1 lo 4.

DirectorAuxiliary District (DAD) - refers to the person leading and
managing the PCGA Auxiliary District

Director Auxiliary Squadron (DAS) - refers to the person leading and
managing the PCGA Auxiliary Squadron

Direcfor Auxiliary Division- refers to the person leading and managing
the PCGA Auxiliary Division under the
Auxiliary Squadron

5. GUIDELINES AND PROCEDURES

a. When an individual has been inducted into the PCGA by the Commander
Coast Guard District, personal member identification number is assigned and a
corresponding identification card shall be issued to him/her.

b. The PCGA Personal ldentification Card can be secured/renewed by
authorized applicants using the liaison system at the Office of DC of CGS for Community
Relations Service, CG-7.

c. Applicant should fill-up the PCGA Personal lD Application Form. The lD
Forms are strictly Not For Sale. Reproduction is authorized. (appendix a)

d. lD Gard Photo requirements:

1) Uniform/Aftire

o Wearing Marlen Blue Alpha uniform without headgear

2) Background/Remarks

o Recent picture (should have been taken within 6 monfhs) with
red background (Zin x 2in size), no mustache/beard and with
prescribed haircut and authorized nameplate that must be
visible in proper placement

d.

e.



A

3) Attachments:

r LatestAppointmenUPromotionOrders

o Endorsement lefter from Squadron, District and National
Commander, as appropriate

lD security features:

1) The Personal ldentification Number is composed of three alpha numeric
group, i.e. (Description-district code-rcmQ. The meaning are as follows:

o First is the description of PCGA personnel to indicate whether
he/she is an officer or not. Auxiliary Officerc shall be prefixed
with AO denoting auxiliary officer. Non-officers from Auxiliarist
4 to 1 do not have any prefix letter indicated.

o Second is the CG District Code as shown below:

- 01 for CGD National Capital Region-Central Luzon
- OZ for CGD CentralVisayas
- 03 for CGD Southern Tagalog
- 04 for CGD South Western Mindanao
- 05 for CGD South Eastern Mindanao
- 06 for CGD Western Visayas
- 07 for CGD Palawan
- 08 for CGD Northern Mindanao
- 09 for CGD North Westem Luzon
- 10 for CGD Bicol
- 11for CGD North Eastern Luzon
- 12 for CGD Eastern Visayas

o The last four digits alpha-numeric is the assigned Personal
ldentification Number of a particular auxiliarist.

2) The color of lD card should be light blue.
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3) The PCGA personal member identification numberc shallbe included in
the data base at the PCG (CG-7) and District Headquarters, as well as
at the PCGA NationalAuxiliary Main Office and Auxiliary District Offices.

g. A replacement card for a lost lD card shall be issued after submission of a
duly notarized affidavit of Ioss. There is no new personal identification number
issued to a member who lost his/her lD card since each auxiliarist receives only
one unique personal membership identification number which may be rendered
inactive when an Auxiliarist is disenrolled.

h. For renewaUreplacement, the old PCGA lD card should be surrendered to
o/cG-7

i. Time frame allocated for processing of lD card is approximately 15 calendar
days from the day of receipt of the application form from the applicant, post
master or from the liaison of respective PCGA districts/squadrons.

j. All application forms must be properly endorsed by the respective Director
Auxiliary Squadrons (DAS), Directorc Auxiliary Districts (DAD), Commander Coast
Guard District and National Director (ND) duly processed by the DC of CGS for
CRS.

k. The Chief Coordinator, PCGA Affairs who is also the DC of CGS for CRS
shall develop the system of assigning identification numbers to all existing active
PCGA members and future members. lnactive members who return to active status
and who do not have a personal identification number yet, will be assigned the
latest available number.

RESCISSION:

All other circulars and policies in conflict with this Circular are hereby
rescinded.
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VHTLTPPTNE COAST GUARD AUXTLTARY L,
ID APPLICATION FORM

Squadron No.:

SIGNATURE OVER PRINTED NAME SIGNATURE OVER PRINTED NAME

lD No.:

FIRST NAME:

MIDDLE NAME:

LAST NAME:

MNK: Etltl
DESIGNATION: f]nf]
HOME ADDRESS:

MARITAL STATUS:

(PLS. CHECK ONE)

tlu I
T

f-l orvoncEoWIDOWED

SEPARATED

2 X 2 PICTURE

IN MARLEN BLUE UNIFORM

RED BACKGROUND

ATTACHMENTS

1. AppointmenUPromotion OrderlAffidavit if losUdamage.

2. Endonement letter ftom Squadron, District and
National Commander"
*For lD renewayreplacerEnt, old PCGA lD should be
sunendered.

SIGNATURE OVER PRINTED NAME

PCGA NATIONAL DIRECTOR

APPROVED BY:

EDMUND C TAN

VADM PCG

Auxiliary District:

WEIGHT[Kss]:

HEIGHT[Cms]:

BLOOD TYPE:

RELIGION:

DATE 0F BTRTH (DD-MMM-\.YYY) :

IDENTIFYINGDATA/MARK: f[f
PERSON TO BE NOTIFIED IN CASE OF EMERGENCY AND RELATIONSHIP:

ENDORSED BY:

SQUADRON DIRECTOR

PROCESSED BY:

SINGLE

MARRIED

CDR ERWIN O BALAGAS PCG

DC of CGS for CRS, CG-7

EYES:

HAIR:

SEX:

E

DISTR]CT AUXILIARY DIRECTOR

APPLICABLE FOR MARR1ED FEMALE

MAIDEN'S MIDDLE NAME:

MAIDEN'S LAST NAME:
trurt]t]tl t]t]t]unIrn STATEUENT OF CONSENT

I dedare $at I am fully aware that the above

data shall be used for secudng my PCGA ldenlilication

membership card. I trust hat the above data shall
remain confidential hence I give my consent that the
same data be secured and accessed for subsequent

validation, verification, and for other purposes. I further

affirm that all staternenddata, which appear in this
registation fom and made by me are true and complete

to the best of my knowleQe and bellef.

SIGNATURE OVER PRINTED NAME

ADDRESS OF PERSON TO BE NOTIFIED:

RIGHT THUMBMARK SPECIMEN SIGNATURE
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PHILIPPINE COAST GUARD AUXILIARY

ID APPLICATION FORM

Squadmn No.:

2 X 2 PICTURE

IN i'ARLEN BLUE UNIFORM

RED BACKGROUND

ATTACHTENTS

1. Appdn[nent/Promoton Order/Affdavit if loeUdanage.

2. Endorsernent leffi f'om Squadmn, Distid ad
NalionalConmader.
'For lD ]gnend/Gplerrcnt old PCGA ID should be

sunendeBd.

tD l,to.:

FIRSTMME:

MIDDLE MME:

LAST NAME:

RANK:

DESIGMTION:

HOMEADDRESS:

IT,IARITAL STATUS:

(PLS. CHECK oNE)

Auiliary D[stricl:

SINGIE

i,ARRIED

l--l ovonceo

EYES:

HAIR:

SEX:

APPUCABLE FOR MARruED FEMALE

MAIOEN'S MIDDLE MME:
MAIDENSI.AST NAME STATETET{I OF COTISEI{I

I deche $at I am tully aware hat fie *ove
dats shdl be used h seorirg my PGO\ ld€nlification

membershlp card. I tust hat fie *ow data shdl
rernah confr€nlid hence I give my mnsent hat he
same d& be seorcd ad accessed br su@uent
vdidalim, vqificalim, and tur otter purpces. I furfter
affm that dl shtrmenb/dda, rfiidl appear in fiis
mgbfator ftxm ad made by me a'e tue ad cmpleb
b he best of my knowle$e ad bdief.

SIGMIURE OVER PRINTED t.lAME

ntl
WDOWED

SEPARATED

WEcHTffip):

HEIGHT[Cms]:

BLOODTYPE:

RELIGION:

DATE OF BrRTH (DD-MMM-Y.rYY) :

I DENTIFYING DAT// ttrlARK:

PERSON TO BE NOTIFIED IN CASE OF EMERGENCY AND REI.ATIONSHIP:

tln

ADDRESS OF PERSON TO BE NOTIFIED:

RIGHT THUMBIVIAfiK SPECIMEN SIGMTURE

E}IDORSED BY:

SIGNATURE OVER PRINTED NAiIE SIGT{ATURE OVER PRINTED NAiIE SIGNATURE OVER PRII{TED NAiIE

SQUADROTI DIRECTOR DISTRICT AUXLIARY DIRECTOR PCGA NATIOT{AL DIRECTOR

APPRO\IED BY:

CDR ERTYIN O BALAGAS PCG

DC of CGS for GR$, GG-7
EDIIUND C TAI{

VADT FCG

'F*W.s/:
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SQUADRON
I26TH
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This ldentification Card is the property of
the Philippine Coast Guard, and is issurd
for official purpo* and for adcntfica$sr
onty. Heavy Penalty will be imposd lor
unlaudul use. lf foun4 tirtder murt
promptly return it to the nearest PCG unit
or installation or return to:

The Office of lhe Chi,et Coordinator
PCGA Affairs Office {O/C6-1
HP€G, PortArea 1018 Manila

Td s527€{81 t!o$, lel 8526363

The H{lUPPlllE COASI 6UARD
AUXIIIARY {PCGAI a non€overnrnent
voluntqer organintion, perlormr
e$entiol d|,ties in $0gport to $e
PlllUPHm COAST GUAiD oo
Maritime Seerch and Resarc rnitcionr,
Maritime Safeqy Admini*tration,
Marine tnvironmenEl Protxtlm, a*d
Maritime Community ftehtionl,
amongotheffi.
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