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SUMMARY:

1' This pertaiT t11!9 proposed sOP on the creation of Board of senior Non-officers (BosNo) in the Philip'pi; Coast Guard. iilso'p wil govern the BosNo inthe distribution of positionar issignment of Non-omcers rrom cpo (E_7) to FMCpo(E-10) and will also pr"ovide guicJines on selecting/designating Major/District MasterChief as well as pCG Commind Uaster Chief.

2. The SOp has the foilowing salient point.

a' Equitable system on positioning Senior Non-Officers in a Middle-Managerial Level of assignment;
b' Seniar non-officer will be considered to the next higher position basedon his competence, merit .and potentials, regardless of his relativeseniority in the Seniorig and Lineal List (SLL); andc. The Board has fullautonomy.

3. Moreover, the Board wiil be composed of the foilowing:

DCS for Human Resource Management, CG_1
PCG Command Master Chief
Assistant Command Master Chief forAdmin
A.ssistant Cornrnand $Jaster" Chief for Operation
Chief Master-At-Arms of O/CG-1

CMCPO of CGFteet and CGETC

4. Relative tg_tne foregoing, cG-1 recommends for the approvar ofproposed sop on "ereation or eoarc of senioi rtron-omo* pilsrveij i,Philippine Coast Guard" as conected.

the
the

RECOMMENDATTON: ,

5' Approval of para 4 andsubsequent publication of the proposed Sop,( sn.losuft, )

ENCL: Draft Standerd Operating proeedure

Serving Our Nation by,,Ensuring *fe, Clean and Secure

APPROVED
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GUIDELINES IN THE CREATION OF BOARD OF SENIOR NON.OFFICERS

1. REFERENCES:

Republic Act 9993 dated 12 February 2010 (PCG Law of 2009)
Republic Act 8220 dated 09 October 1996
Republic Act 9365 dated 21 December 2006
HPCG Memo-Circular Nr 03-05, 2005 Edition dated 04 April 2005
GHQ Cir. Nr 06 dated 06 and 08 March 2007

2. SGOPE:

This circular shall apply to PCG Non-officers who are qualified to compose the
membership of the PCG Board of Senior Non-Officers (BOSNO).

3. PURPOSE:

This circular shall provide guidelines, poticies, designation and qualification of members
to compose the PCG BOSNO which ihall assist the CPCG in the selection and evaluation of
candidates for positionalassignment to grades SCPO/E-8 to FMCPOIE-10.

4, DEFINITION:

a. Grade - The rank of a Non-Officer of the Philippine Coast Guard.

b, Seniority and Lineal List (SLL) - A document containing the names of all Non-
Officers in the active services, arranged by grade and in accordance with their relative
seniority.

c. Defened of Promotion- A category of failure of promotion whereby a Non-Officer
who is considered/ deliberated upon for promotion is not recommended for promotion for
cause, i.e., He lacks the necessary individual merit required for promotion or fails to
satisfy the required standards set for promolion due to an administrative impediment to
his promotion, the incurence of which is definitely deemed on account of his own fault,
failure or negligence.

a.
b.
c.
d.
e.



d' Time-in-Grade- The inclusive pengg rerdered by Non-officers in a particulargrade/ra* starting &om the effective of hisiher p;#;;;motion or reduction toa lower permanert grade to the effective date oi hiun .;;;ternplated promotion tothe next higher perrnanent grade.

e' compulsory Retkement - this refers t?g. compulsory retirement provided for inthe RA 9993 andpDl63g, as amended Uy fO IOSO.

f Best Qualified - Those senior Non-officers selected from among the qualifiedNon-officers on the basis of their relative qe,,i;,if,,, ;rofessional atbibutes,demonsffated performances and behaviors, and their indicated'potentials to dischargethe duties and responsibilities required orihe ;* htfi;;;;;;$;;;;## $t hthe standard setby the Board of senior petty officers-orae miuppine coast Guard.

g' Table of organization (To)'The Table of organization of the pCG shall providefor the different Non-officers positions in trr" pcd*oine,grlo., or ranks authorizedfor the positions' It shall serve glong ott .r* as a guide or basis in the distribution andassignment of Non-officers. Likerfrse, it sha["r;;;-;r;;;is in derermining theauthorized number of personnel in the $ades/ranks of SCpo, MCpo and FMCpo inthe PCG.

h' Middle-Managerial Level- Non-officers in grade E,7 to E-10 are individuals whoexercise responsibilig to managerial responsibilities to wit:

Sub-Station Commander of pCG Sub_stations,
Chief Master-At-Arms of pCG Unit/Station
Chief Master-At-Anns of pCG co**isrioned vessel;
Boat Captain of pCGFloating Craft and;
Boat Engineer of pCG Floating Craft

!"poty Station Commander of pCG Station;
Chief Master-At-Arms of pcG Districts uoo-pcc Major units;ChiefMaster*At-Arms of pCG fechlcaiUnits; J ---'-,
Chief Master-At-Arms of HpcG centraUspecial/staff offices

Officer (Grade E-7

command Master chief of different pcG Districts and Majo.r units;

Assistant PCG Command Master Chief for Support Units; anOAssistant PCG Command Master Chief for Women Affairs

5. BOARD OF SENIOR NON.OFFICERS:



5. BOARI} OF SENIOR NON-OF'FICERS:

a' PCG Boant of seniar Non'offtce2!{!;losNo) - In line with the aboveGeneral poricy, there shail u* rr*t#u pcc-BosNo, ;*a shalr screen, deriberate,and select from among the quanneJpcc-rvo, ;h";;;;; qualified for positionar

,;:rffiffllto 
E-8 ana above. r,rh.lt;;;e ten*re, .o*poritioo, duties, *dA;;;;_

l) Tenure _ Each hCG-BOSNO member shall serve one (l) yearcommencing on 01 Jan,ary and terminatid;31 D;;tr;i"+;;calendar year unless sooner oirr"i".i*r*lr.?d"iu. to exigencies of the, service or otherjustifiable reasons.

2) Qudtincations of pcG Non-offcer for BosNo _ If the B'SNOdeliberates {:rlg-y assignment it shourJ rrr, ,t"t, the quarificarion ofbecoming a BOSNO *.*i.i,

' 
ffit:1"r}g:frufi}u, ffistrative/criminal 

records from Nry

o Must have no derogatory infonnationlreports.

o Must have performed as CMCpo of mqior units in trre pcG of atleast one year.

r Must be proficient in oral/written communications.

r Must be physically/mentally and emotionally fit.
r Must have no pending cases in civillmilitary courts.

r Must be cleared to handle classified matters.

o Must possess a credible service reputation.

r preferably a college graduate.

3) composition_- For positionar assignment to E-g and above, HpcG sharlcreare a Board shalr be .o*po*d ir.i- ioi"oir!ilr*u.., and one (J )ex-officio member. The_Depurv a;i.;;i6"#',i#o saff for HumanResource Management, cc-'r .'r cr*i** 
"iiil nJro; pCG commandMaster Chief as Vice Chainnrr; arrirant pce Co;and Master Chieffor Admin (OiCMCpo) as Gmbe.; erri.taoJ ii6 co***d Masterchief for op,erarion roic^acpoi as Member uoali" ex_fficio memberwiil be the {tuisf rt{asssr-At-Aims 

.QMAA);;,r*'; w*h o/cG_r whowill serve as voting member and sho* trtrriri ir*" as the secretariat.The other members of the eoari *irr u. o*Jsrut"a a.o* trre folrowingunits/offices: CommanO fvfaster Chi.3f p;"y ;;ffi;., lCfraCfO) from.GETC and CG FLEET *J-*rro win servJa, 
"o,*g 

members and arlof rvhom are at least E_8 t , s"or;'p."j;.j ffii;hen rhere is norenough Non-officers in grade"E-s io'ro*piJt 
"iparticular 

Boald of



Senior Non-Officers, Senior Non-Officers in grade E-7 may be
designated as members.

4) Duties and Functions:

a. The Board(s) shall consolidate, review and finalize all the
recommendations for positional assignment to the chairman, pcG
BOSNO prior submission to the Cornmandant, plrilippine Coast
Guard for approval.

b. The Board of senior Non-officers shall assist the commandant,
Philippine coast Guard in the evaluation and selection of Non-
Officers in grade E-8 and above for disribution to the
corresponding positional assignment, as warranted under this Sop.

c. The Board of senior Non-officers shall assist the commandant,
Philippine Coast Guard in detennining who iunong the Non-
Officers in grade E-8 and above are eligible to occupy and be
assigned to positions for which the corresponding next higher
grades are authorized.

d. The PCG BosNo shall formulate policy, guidetines and procedwe
in the selection of senior PCG Non-officers to be selected for
positional assignment at HPCG, pCG major units and support
units.

e. The PCG BosNo shall formulate policies and procedures for the
qualifications of senior PCG Non-officers to be designated as
CMCPO and CMAA of major and support units of the pCG.

5). Governing Policies of the Board:

a. The Deputy Chief of Coast Guard Staff for Human Resource
N4anagement, CG-l as Chairman of the Board

b. The Vice Chairman of the Board must be the most ranking Non-
Officers or PCG Command Master Chief.

c. The non-selection by a prior PCG-BOSNO of pCG Non-Afficers will
be considered as groundfor rejection byJuture pCG-BOSNO of
the said PCG Norc-Afficers.

d. The PCG BosNo sholl formulate policy, guidelines and procedure
in the selection of senior PCG Non-officers to be sericted for
positional assignment at HPCG, PCG Major {lnits and. support
units.

e. The PCG BosNo shall formulate policies and procedures for the
qualifications of senior PCG Non-officers to be designated as
CMCPO and CMAA of major and support units of the pCG.



f. No PCG Non-Officer shall be distributed or assigned without having been

satisfactorily evaluated and passed upon by the PCG-BOSNO, except
otherwise provided in this Circular.

6l Board Decisions Mechanism - A majority of members of the PCG Board of Senior

Non-Officers must agree on nay decision of the Board, and on each of the Non-Officers

recommended for position to be submitted to the PCG-BOSNO for evaluation prior

recommendation for approvalto the Commandant, Philippine Coast Guard.

7. RESCISSIONS:

PCG policies inconsistent with this SOP are hereby rescinded or modified

accordingly.

8. EFFECTIVITYT

This Circular is hereby implemented effective upon publication.

BY COMMAND OF VICE ADMIRAL ISORENA PCG:

OFFICIAL

OSCAR C ENDONA JR
CAPT PCG(GSC)

Chief of Coast Guard Staff

LIEZEL
LCDR
Coast Guard Adjutant


