PAMBANSANG PUNONGHIMPILAN TANGD BAYBAYIN NG PILIPINAS
{National Headquarters Philippine Coast Guard)
139 25™ Street, Port Area,
1018 Maniia

CGLSCICGIDS 26 April 2019

CIRCULAR
NUMBER ..................... 05-19

PROCEDURES FOR THE ISSUANCE OF CERTIFICATE OF COMPLETION AND
CERT!F!GATE OF ACCEPTANCE FOR PCG INFRASTRUCTURE PROJECTS

. REFERENCES:

1. DPWH Department Order Nr 40 dated 11 March 2015
2. Revised IRR of Repubiic Act 9184, Annex E, Nr. 7

fi. GENERAL:

To ensure compliance by conbraclors with the presoribed plans and
specifications under their infrastructure contracts with the PCG, the following actions
related io the issuance of the Ceriificate of ﬁampieﬁfm and Certificate of Acceptance
for the contracts shall be undertaken.

ill. PURPOSE:

To set the prescribed format, guidelines and pmmares in the issuance of
Certificate of Completion and Certificate of Acceptance for PCG infrastructure
projects.

V. SCOPE:

This covers all cerificates of completion and cerfificate of acceplance as
prepared and issued by the Implementing Units for all infrastructure (purely civil
and/or with components of mechanical andior electrical works) projects whether new
consbruction or repair, and mainienance acliviies fo be implemented either by the
administration and/or contract.

V. DEFINITION OF TERMS

Certificate of Completion - refers {o the document issued by the head of the
implementing unit upon the request of the contractor stating that the project
has been found to be salisfactorily completed in accordance with the plans
and specifications of the contract based on the hnal inspection report
submilted by the inspection team.
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Impiementing Unit - refers to the PCG unit responsible for the
implementation of infrasiructure projects from planning, design, pre-
consiruction, mainlenance and rehabilitation inciuding but not limited 1o CG
Disirict, Station, Sub-stafion, Detachment, Operationa! Support Command,
Funclional Command, Administrative Support Command, Support Bases,
Flag Office, Central Staff, Special & Technical Staff, Technical, Technical &
Administrative Support Services and the Command itself.

inspection - refars to the visual observation / assessment of the infrastructure
project for geneval conformance 1o the approved plans and specifications, at
significant construction stages and at completion of the infrastructure project
in accordance with the National Building Code of the Philippines.

inspection Team - refers to a group of PCG personnel, uniformed or non-
uniformed, designated to conduct inspection on a proposed or ongoing
construction project to ensure that the project implementation is in accordance
with the approved plans and specifications.

inspection Report - refers to the report submitted by the Inspection Team to
the Head of the Implementing Unit as a result of the inspection conducied on
an infrastructure project  Incdluded in the report are the ilemized defects
andfor deficiencies identified, if any, during the inspection and their
coresponding corective measures that needs to be underiaken.

Final inspection Report - refers 1o the last issued inspeciion report wherein
aff defects/deficiencies from previous nspeclion reporfs have been
satisfactorily corrected and that no additional defects/deficiencies have been

identified.

End User - refers to the PCG unit who will actually uliize or occupy the
bulding, property or infrastructure project including accompanying eguipment
supplied and installed.

Project Contracior - refers to a person or entity / company, either soie-
proprietorshin, parinership, or corporation that enlered into a coniract with the
PCG thru competifive bidding or other modes of govemment procurement in
line with RA 9184 and its Revised Implementing Rules and Reguiations {IRR)
to fulfif! the requirements set in the implementation of infrastructure projects.

R.A. 9184 - An act providing for the modemization, standardization and
regulation of the procurement aclivities of the government and for other
purposes otherwise known as the Government Procurement Reform Act.

Vi. GILEDELINES AND PROCEDURES

The following guidelines and procedures shall be foliowed in the preparai&an
request and issuance of Cerlificate of Complelion and Cerlificate of Acceplan

A. CERTIFICATE OF COMPLETION

The Cerfificate of Completion shaii be issued by the Head of the implementing
Unit upon the reguest of the Contraclor, the recommendation of the Project
Engineer, and submission of the Final inspection Report from the Inspection Team
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sl_aﬁng that the project has been found o be satisfactorily completed in accordance
with the Plans and Specifications of the Contract.

The Inspection Team shall have a minimum team composition as follows:

a) For projects UNDERTAKEN by the Command:

- One (1} Member from Site Survey and Inspection Division, CGIDS to
serve as Inspection Team Head.

- One (1) Member from Architectural Branch, CGIDS

- One (1) Member from Civil / Structural Branch, CGIDS

- One (1) Member from Eleclrical / Mechanical Branch, CGIDS

- One (1) Member from the End User of the infrastructure Project

- One (1) Provisional Member from CGWCEISC (as necessary)

- One (1) Provisional Member from MSSC (as necessary)

b} For projects NOT UNDERTAKEN by the Command (CG Districts, CG
Stations/Sub-Stations, CG  Detachments, Operational Suppoit
Commands, Functiona! Commands, Administrative Support Commands,
Support Bases, Flag Office, Central Staff, Special & Technical Staff and
Technical & Administrative Support Services):

- One (1) Member from the lmplementing Unit to serve as the Inspection
Team Head

- One (1) Member from Architecturai Branch, infrastruciure Development
Unit (IDU} covering the project location

- One (1) Member from Civil / Structural Branch, IDU

- One (1) Member from Electrical / Mechanical Branch, DU

- One (1) Member from the End User of the Infrastructure Project

- One (1) Provisional Member from the nearest COWCEISC Sub-unit

- One (1) Provisional Member from the nearest MSSC Sub-unit

For Infrasiruciure projects stated in "b", wherein the Implementing Unit is also
the End User, one person shall not be allowed to represent both positions and
thereiore two separate personnel shall be designated for both membership positions.

Procedure for Issuance of Certificate of Completion

a) Upon receipt of nofice from the coniractor that the project is completed, the
Head of the implementing Unit shall instruct its Inspection Team to conduct an
inspection of the project and to submit its Inspection Report within fifteen (15)
days, indicating any consiruction defects and deficiencies detecied based on
the approved construction plans and the corresponding measures that must
be taken by the contractor to corvect them. If no defects and deficiencies are
detected, the report shall be considered as the Final Inspection Report for the
purpose of the issuance of Cerlificate of Completion.

b) The Head of the Implementing Unit shall fumish the contractor with the
inspection Report with the instruction to commence the repair works /
rectification / refinement within seven (7) days and to complete the works
within thirty (30) days.
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¢y Upon receipt of advice from the contracior that the defects and deficiencies
indicated in the Inspection Report have been comected, the Head of the
Implementing Unit shall instruct the same Inspection Team fo conduct an
inspection of the project and o submit s Inspechion Report within seven {7)
days. If the Inspeclion Report shows that the defects and deficiencies have
been satisfactorily corrected, the report is considered as the Final Inspection
Report. COtherwise, the process is repeated until the noted defects and
deficiencies have been salisfactorily comected.

d} Upon the receipt of the Final Inspection Report from the ingpection Team, the
Head of the implementding Unit shail issue the Certificate of Completion of the
project, certifying that the Project has been satisfactority completed in
accordance with the approved plans and specifications as of the date
indicated in the Final inspection Report.

Defects and deficiencies noled duwing project implementation shafl
immediately be repaired by the contracior and be completed within thirly (30) days
after receipt of nolice thereof from the Head of the Implermending Unit.

The defects liability pericd shall be one year from project compietion up to the
final acceptance as prescribed under 2016 Revised IRR of RA 9184 Section
62.2.2 1.

The submitted Inspection Report to the Implementing Unit should clearly
indicate thai the said inspeciion was conducied for the purpose of the issuance of
Certificate of Completion.

The siandard formats for the Ceriificate of Completion, inspection Report,
Final Inspection Report shown in Annexes "A”, "B” and "C" respeciively, shall be

adopied.
B. CERTIFICATE OF ACCEPTANCE

The Cerlificate of Acceptance shall be issued by the End User after the one-
vear defects liability period and after all defects and failwes, if any, shall have heen
repaired by the Contractor to the safisfaction of the same Inspection Team as
mentioned above and upon submission of the Warranty Certificate by the Contractor
in actordance with the provisions of Seclions 62.2.3.3 and 62.2.3.4 of RA 8184,

Procedure for Issuance of Certificate of Acceptance

a) Upon receipt of notice from the conbractor that the project is ready for
inspection after the one-year Defects Liability Period from the issuance of the
Certificate of Completion, the End User shall reguest the Inspection Team fo
conduct an inspection of the project and to submit its Inspection Report within
fifteen {(15) days, indicating any consiruction defects and failures detected and
the comesponding measures that must be taken by the contraclor to comrect
them. If no defecis and deficiencies are detected, the report is considered as
the Final Inspection Report for the purpose of the issuance of Certificate of
Acceplance. :
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'b) Thé End User shall fumish the contraclor with the inspection Report with the
instruction to commence the repair works / rectification / refinement within
seven (7) days and to complete the works within ninety (90) days.

¢} Upon the receipt of advice from the contracior that the defects and failures in
the said Notice have been corrected, the End User shall instruct the
Inspection Team to conduct an inspection of the project and to submil s
Inspection Report within seven (7) days. [f the report shows that the defects
and failures have been satisfactorily corrected, the report is considersd as the
Final Inspection Report. Otherwise, the process is repeated until the noted
defects and failures have been satisfactorily corrected.

d) Upon the receipt of the Final inspection Report, the End User shall issue the
Certificate of Acceplance.

The submitied Inspection Repoit to the End User should clearly indicate that
the said inspection was conducted for the purpose of the issuance of Certificate of

Acceptance.

The standard format for the Certificate of Acceptance, as shown in Annex "D,
shall be adopted.

V. RECISSION:

Ali publications in confiict with this Circular are hereby rescinded.
Viil. EFFECTWVITY:

This Circular shall take effect upon publication.

BY COMMAND OF ADM HERMOGINO PCG:

! OFFICIAL:
- EDUARDO D FABRICANTE

COMMO PCGE
Chief of Coast Guard Stalf

Acting Coast Guard Adjutani

Annex A - Certificate of Complstion
Annex B - inspection Reporl

Amnex C - Final Inspection Report
Annex D - Certificate of Acceptance
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"ANNEX A o

(UNIT LOGO) {LETTERHEAD) (UNIT LOGO)
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This is to CERTIFY that the project stated below has been satisfactorily
completed on _DATE in accordance with the Plans and Specifications of the
Confract based on the Final Inspection Report of the Inspection Team dated DATE .
(Attach the Final Inspection Report).

Project Name

Project Location

Project Duration
Contract Price (Original/Revised) :

Contractor

Implementing Unit

This certification does not relieve the Contractor of his obligations and
responsibilities in undertaking repair works on any defect or failure that may occur in
any section of the project during the one-year Defects Liability Period starting from
the date of completion as herein stated. Neither is he relieved of his obligations and
responsibilities pursuant to the provisions of R.A. 9184,

Given this day of MONTH & YEAR at (IMPLEMENTING UNIT'S
OFFICE ADDRESS)

Head of the Implementing Unit

"Serving Qur Nation by Ensuring Clean, Safe and Sectire Maritime Environment”



(UNIT LOGO)

Project Name

Project Location
Contract Price (Original/Revised) :

Contractor

Implementing Unit
Date of Inspection

"ANNEX B"

(LETTERHEAD) (UNIT LOGO)

00 Month 2018

INSPECTION REPORT No. 00

We, the undersigned members of the Inspection Team, conducted a joint
inspection on the above stated project and noted the following defects/failures which
must be repaired/corrected by the contractor in order to comply with the approved
Plans and Specifications of the Contract. To wit:

NR ITEM REMARKS

Findings:

1 Recommendaiions:
Findings:

2 "
Recommendations:
Findings:

3 -
Recommendations:

Pagelof2




NR ITEM REMARKS
Findings:
4 p
Recommendations:
Findings:
5 ,
Recommendations:
Findings:
6 ]
Recommendations:
Findings:
7 -
Recommendations:
*** NOTES:

~ Additional sheets may be used as necessary
- Attach ALL previous Inspection Reports, if any

This Inspection Report is being issued for the purpose of issuance of
(CERTIFICATE OF COMPLETION or ACCEPTANCE) in connection with the

request of the Contractor.

Member, Inspection Team Member, Inspection Team
Member, Inspection Team Member, Inspection Team
Member, Inspection Team Head, Inspection Team

"Serving Our Nation by Ensuring Clean, Safe and Secure Maritime Environment"”
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"ANNEX C"

{UNIT LOGO) (LETTERHEAD) (UNIT LOGO)

00 Month 2018

FINAL INSPECTION REPORT

Project Name

Project Location
Contract Price (Original/Revised) :

Contractor

Implementing Unit

Date of Inspection

We, the undersigned members of the Inspection Team, conducted a final
inspection on the above stated project and found the project to be free from any
defects and failures that are traceable to poor workmanship, use of poor guality
materials and non-compliance with Plans and Specifications of the Contract.

This Final Inspection Report is being issued for the purpose of issuance of
(CERTIFICATE OF COMPLETION or ACCEPTANCE) in connection with the
request of the Contractor. (Attach ALL previous Inspection Reports, if any)

Member, Inspection Team Member, Inspection Team
Member, Inspection Team Member, Inspection Team
Member, Inspection Team Head, Inspection Team

"Serving Our Nation by Ensuring Clean, Safe and Secure Maritime Environment”



"ANNEX D"

(UNIT L.OGO) (LETTERHEAD) (UNIT LOGO)

CERTIFICATE OF ACCERTANCE
This is to CERTIFY that after the one-year Defects Liability Period, the project
stated below is free from defects and failures which are ftraceable to poor
workmanship, use of poor quality materials and non-compliance with the Plans and
Specifications of the Contract based on the Final Inspection Report of the Inspection
Team dated DATE . (Attach the Final inspection Report)

Project Name

Project Location
Contract Price (Original/Revised) :

Contractor

Date of Completion

Implementing Unit

in view thereof, I/We hereby certify that the abovementioned project is
accepted by this Unit on _DATE .

Given this day of _"MONTH & YEAR_at _END USER'S OFFICE
ADDRESS ‘

Head of the End User

"Serving Qur Nation by Ensuring Clean, Safe and Secure Maritime Environment”
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D.0. No. 40_ SERIES OF 2015; REQUIREMENTS FOR ISSUANCE OF CERTIFICATE OF COMPLETION

AND CERTIFICATE OF ACCEPTANCE FOR INFRASTRUCTURE
CONTRACTS

that must be taken by the contractor to corract them. If no defects and deficiencies
are detected, the report is considered as the Final Completion Inspection Report.

b. Based on the Inspection Report, the Head of the 10 shall issue to the contractor a
Notice of Defects/Deficiencies and Required Corrective Repair Works, with the
instructions for the contractor to commence the repair works within seven (7) days
and to complete the works within thirty (30) days.

c. Upon receipt of advice from the contractor that the defects and deficiencies indicated
in the said Notice have been corrected, the Head of the 10 shall instruct the
Inspectorate Team to conduct an inspection of the project and to submit its
Completion Inspection Report within seven (7} days. If the report shows that the
defects and deficiencies have been satisfactorily corrected, the report is considered
as the Final Completion Inspection Report. Otherwise, the process is repeated until
the noted defects and deficiencies have been satisfactorily corrected.

d. Upon-the receipt of the Finai Completion Inspection Report from the Inspectorate
Team, the Head of the 10 shall issue the Certificate of Completion of the project,
certifying that the Project has been satisfactorily completed as of the date md:cated

in the Final Inspection Report.

e. If no defects and deficiencies are noted by the Inspectorate Team upon the first
inspection, the Team shall duly note this in the Final Inspection Report with
appropriate commendation of the contractor and the DPWH supervision team.

Defects and deficiencies noted by the Quality Assurance Unit (QAU) duwing project
implementation shall immediately be repaired by the contractor and be completed within
thirty (30) days after receipt of notice thereof from the Head of the 10.

CERTIFICATE OF ACCEPTANCE

The Certificate of Acceptance shall be issued by the District Engineer of the District
where the project is located after the cne-year defects lability period, after all defects
and failures, if any, shall have been repaired by the Contractor to the satisfaction of the
same Inspectorate Team as mentioned above and upon submission of the Warranty
Certificate by the Contractor in accordance the provisions of Sections 62.2.3.3 and
62.2.3.4.

‘The standard formats for the Certificate of Acceptance and the Final Acceptance

Inspection Report shown In Annexes “C” and *D”, respectively, shall be adopted.
Procedure for Issuance of Certificate of Acceptance

a. Upon receipt of notice from the contractor that the project is ready for inspection
after the one-year Defects Liability Period from the issuance of the Certificate of
Completion, the Head of the IO shall instruct its Inspectorate Team to conduct an
inspection of the project and to submit its Inspection Report within fifteen (15) days,
indicating any construction defects and failures detected and the corresponding
measures that must be taken by the contractor to correct them. If no defects and



